busuness@

INNOVATING BUSINESS

* Open the site as indicated below:
://westerncape.collaboratoronline.com

“Collab



collabonline\administrator -

Site Actions + b S

Event Management

Home Inbox Account Reports Search this site... D2 (7]
Libraries Ewvent Management
Event Documents Event Documents N Supporting Documents T
Action Docs MName Status
. |:| Type Mame Modified Modified By
Lists
Discussions Ca Knysna Event Documents 6/28/2018 1:00 PM collabenline\administrator No data to display

i Add document
; Recycle Bin

) All Site Content Event Management

0 Reqgister Company Detail (For Re-occurring use)

Company
Action | phiectref (Somcismitcsac e Cell Number E-mail Address Applicant Name

= q - - -
v w w w

360848 Mot T T 0724767811 melanied@be.co.za Melanie du Teit

Toets
360855 Mel Portal Mel Portal Mel Portal Mel Portal
361675 | Action 1% mel Portalz Mel Portal2 Mel Portal2

ﬁ-"’ Open Attachment

\

g€

Relationships

Motes

2 ¢

Workflow history
Audit Trail

Folders

@ D E

Register Application to Host a




702014, TEST EVENT NAME ¥ ﬁ' e < %0

Event Mame * |TEST EVENT NAME

EVENT INFORMATIOM

MNoise Structures Catering

Services

Air Crafts  Signage

Ground Disturbance  Facilities \ Emergencies

ic i Moise Structwres Catering  Ground Disturbance  Facilities Emergencies Services  Air Crafts  Signage
e =k
| Event Occurs along a route * | -
|Rioad Closure Required * =
Marshalls at Road Closures * ’

ME. Depending on the exdent of the Foad Closures.
and'or Traffic impact, a detsiled Transportation
Management Flan may be required.

Traffic Control Required = || . :

e

Start Time "

[l I_: I_ HH:rmm
Sl I_ : l_ HH:rmm -

End Time *

|
|
Start Venue * I
|

End Venue *

| Race Director Call Mo = || -

|Ha-=e Directors * || *

Includes a CELEBRATORY procession'march (othear
than in terms of the Gathenngs Act) This may be
replacedizupplemented by route map (graphic road map,
Google Map efc) dearly depicting startfinish, route,
directions, marshalling and refreshment points, et

This page can not be submitied. Move to the highlighted fisld{s) and howver with your mouse over the red asterisk next o the field fo determine what the problam is.




Company

Action Objectref Events Company Cell Mumber E-mail Address Applicant Name
oy - o o oy
u [ u u u
Jeog43 Melanie Company Portal 0724757811 melanied@be.co.za Melanie du Toit
Tosts
3F60855 Mel Portal Mel Portal Mel Portal MMel Portal
Iele7a Mel Portal2 Mel Portalz Mel Portalz

Event Applications

Action  Objectref Event Name Event Venue
364726 Pool Party Rietvlel Country
Event Lodge
364773 Melanie Party Rietvlelr Country Weddings/Birthdays, 4 4
L ndna ot
J368349

QOutstanding Supporting Documents
Action Checklist Item Code Checklist Item Mame

10

1 FORM E7.6 Indemnity FORM E7.6 Indemnity

27 Site Plan Site Plan 270

28 Letter of Consent (Owner/Body Corporate) Letter of Consent (Owner/Body Corporate) 280



Lodge
365349

L+

Outstanding Supporting Documents
Action  Checklist Item Code Checklist Item Name

1 FORM E7.6 Indemnity

Site Plan

27

Letter of Consent (Owner/Body Corpaerate)

Outstanding Supporting Documents
Action  Checklist Item Code Checklist Item Mdme

Action » || FORM E#276 Indemnity
O Add Document e Plan
28 Letter of Consent (Owner/Body Corporate)

“Collabo -

Event Name Event Yenue Event Type Date of Event  Start Time

Pool Party Rietvlel Country Concert/Music Festival 13:00
Lodge
364773 Melanie Party Rietvlel Co

Letter of Consent (Owner/Body Corporate)

Checklist Item Description

FORM E7.6 Indemnity
Site Plan

Letter of Consent (Owner/Body Corporate)

End Time

16:00

Sequence

10
270

280

Sequence
10
270

280



% Click on Browse,
SeIeCt the document 372269, Contingency plan b4 % B o %O ;
you want to attach si0178, ¥ & B o 2D G

from your Iibra ry’ Application Number 369461
. . Checklist ltem Code 11
click Submit.

Contingency plan
Checklist [tem Mame

Document Date * 2018-07-10 o

Uploaded By ADMIN

Status Uploaded ﬁ
File 57
ChUsers\Shannelle Pretorius\Deskic  Browse... Add File B

| submit || save | | Close |

fCollabo oo



£
Al ChllsersiShannelle Pretorius\Deskic Browse. . Add File Ij @
[ submit | [ save | | cms!ﬁq

# Mame Date modified
Mo data to display
(& Choose File to Uplead X
4 B » ThisPC » Desktop » v 0 Search Desktop el
Crganize = Mew folder

‘r Downloads o ™ Mame

Documents = ':.ﬁ Microsoft Teams
[&] Pictures -+ SOUTHERM CAPE FORESTS BAMK LETTER. pdf
BSR - Knysna # M Chanaes to Fvents Request (003).docx Browse... | Upload

.L.J'E Cutstanding.d
Events & Film M utstanding.doc
Alloy

Max

File name:

<

All Files (7

Cpen Cancel




Ewvent Management

Event Documents ’Suppﬂrting Documents

Action Docs MName

[] Twvpe Mame Modified Modified By
) ) o [£= FORM E7.6 Indemnity
Ca Knysna Event Documents 6/28/2018 1:00 PM collabonline\administrator
[=r Liguor license
gk Add document i
Eﬂ' Contingency plan
&r Appropriate fire protection
Event Management services access
_ . ) E.r Letter of registered owner
Q Register Company Detail (For Re-occurring use) of property
&p Emergency Evacuation
Company Flan ? displayed and
. announced regularly at the
Action | Objectref Events Company Cell Number ewvent
‘?' ? [[=r Details of Gas installation
360548 Melanie Company Portal 0724757811 melanied@be.co.za Melanie du Toit E" Details of Gas installation
Toets [=r Parking Plan
360855 Mel Portal Mel Portal Mel Portal Mel Portal o
= way-leave from Electricity
361676 Mel Portal2 Mel Portal2 Mel Portal2 Mel Portalz DEF'E"_tme“t: Tﬂ"-’-'n Electro-
Technical Engineer
361683 Melanie Portal Toets 3 0724757811 Test Melani ..
slame Fortal Tos = slanie = Way-leave from Electricity
364724 Melanie Company Toets 4 0724767811 Melanied@be.co.za Melanie Lianie du Toit Department: Town Electro-
Technical Engineer
Jeo443 Testing Shanelle 0823924196 shanellep@be.co.za Shanelle Test &" Certificates of Acceptability
are required for food stalls
= Qualification Details of
Ermmemormese Bl odia=l
Event Applications T
Action Obyectref Event Mame Event Yenue Event Type Date of Event Start Time End Time
$=ciion | yent Re-Occurning Knysna Test Festival 09:00 17:00
=" oOpen Attachment

G Delete Event Application

: - =
Actio 0 Submit the Application 4 Checklist Ite Sequence

Status

Uploaded
Uploaded
Uploaded

Uploaded

Uploaded

Uploaded

Uploaded
Uploaded
Uploaded

Uploaded

Uploaded

Uploaded

Uploaded



369461, ¥ & = o D

Extension Event Application Reference

Event Mame

Event Venue

Status

369461
Testing Event Re-Occurring
Knysna Test

Submitted

Collaboraior

submit | | Save || Close |




% Click on the Event

application Name
you want to Edit.
Click on the
action button (...)
& select

Edit Application
to Host an Event.

Event Applications

Action

Outstani
Achic

Objectref Event Name Event Vanus Event Typ= Date of Event

365461 Testing Event Re-Ocourring Knysna Test Festival

3945353 Testing Event Re-Ocourring Knysna Test Factival

39717e Testing Event Re-Ocourring Knysna Test Fectival
418077 Testing Event Re-Ococurring Kny=na Test Festival
456628

630480

E7R0TD Testing Event Re-Ooourring Knysna Test Festival
EE224T Testing Event Re-Ocourring Knysna Test Festival
Action » | koourTing Knysna Test Marlet
= Open Artachment Il;a:curl'ing Knysna Test Fectival
W Detai

% Relationships

& Motes Checiist Irem Mame

DA Ao history Public Liability Insurance

[ Auodit Trail

3 Folders

@ Delore Event Application

) Edic Application to Host an Event

Start Time

0%:00

2019-02-01 12:00
2019-02-01 12:00
2018-10-04 10:00

2019-04-10 10:00
2019-04-22 10:00
2019-04-23 10:00
2018-05-0% 05:00

Cheddist Item Description

Pullic Liability Insurance

End Time

17:00
201%-02-01 12:12
2015-02-01 12:00
2018-10-04 12:00

2015-04-10 12:00
20159-04-22 12:00
2019-04-23 12:00
2019-03-09 12:00

Status

Submitred
Submitted
Submitted

Circulated for Comments

Finzl Review in Progress

Finzl Review in Progress

Created
Submitzed

Sequence
50



% Click on the Event
application Name
you want to Delete.
Click on the
action button (...)
& select
Delete Event
Application.

Event Applications

Action

Ohjectref
365461
3594393
397176
418077
406628
530480
&7e070
682247

Action

= Open Atachment

W Detai
% Relationships

Zx  MNotes
O workfow history
I Audit Trail

Folders

Event Mame

Testing Bvent Re-Ooourring
Testing Event Re-Coourring
Testing Event Re-Ooourring
Testing Event Re-Coourring

Testing Event Re-Ocoourring
Testing Bvent Re-Oocurring
o r:-:\urri ng

loourring

=
@ Delete Event Application
-

CANIL A AL | U TS S DV

Event Venue
Knysna Test
Knysna Test
Knysna Test
Knysna Test

Knysna Test
Knysna Test
Knysna Test
Knysna Test

Checdist Item Name

Event Type Diate of Event
Factival
Festival
Fastival

Fastival

Festival
Fectival
Market

Factival

Public Liability Insurance

Start Time

0500
2015-02-01 12:00
2019-02-01 12:00
2018-10-04 10:00

20159-04-10 10:00
2015-04-22 10:00
2019-04-23 10:00
2015-05-0% 09:00

Cheddist Item Description

Pullic Liability Insurance

End Time

17:00
2015-02-01 12:12
2015-02-01 12:00
2018-10-04 12:00

2015-04-10 12:00
2019-04-22 12:00
2019-04-23 12:00
2019-03-09 12:00

Status

Submitted
Submitted
Submitzad

Circulated for Comments

Finzl Review in Progress

Final Review in Progress

Created
Submittad

Saquence
30



% Tick the Deleted |

bOX and Sme|t. e, ¥ W B e PO

Mams

| Event Mame |

|T1_rpecfE'.rEl1t |

Ewent Description

Submit Save Close

fCollabo oo
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